
Village of Herkimer 
Municipal Hall - 120 Green Street. Herkimer, NY 13350 

(315) 866-3303 / Fax (315) 717-0415 
 

This form is to be used by people making a request for general information and/or records from the Village of Herkimer 
pursuant to the New York State Freedom of Information Law (Public Officers Law Article 6).   PLEASE PRINT. 

Date: _____________ 

Name ________________________________ 

If on behalf of an organization:________________________________________  
                                                            Name of Organization    
                                                                                      
Address: ___________________________________________________________ 

Telephone _________________________ Email ___________________________ 

Under the Freedom of Information Act, I, the undersigned hereby request the 
following:  (Describe in full your request. Include as much detail as possible) 

 

______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________ 
_________________________           
Signature                         
 

A response of receipt of this application will be provided within five (5) business 
days.  If the information is available, it will be provided in up to twenty (20) 
business days. 
 
This institution is an equal opportunity provider and employer.  To file a complaint of discrimination, write: USDA Director, Office of 
Civil Rights. 1400 Independence Ave., S.W. Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) or (202) 720-6382 (TDD)    
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Fees that will be your responsibility (please read carefully) 
FOIL response copies are   $   .25 per page.  
There will be an additional $ 6.00 charge levied for providing a thumb drive. 
There will be an additional $ 5.00 charge levied for providing a cd. 
Employee time spent over 2 hours will be included. 
You may have to pay ½ of the expected fee in advance and will be contacted if 
applicable. 
Mailed response requests must include a self-addressed stamped envelope. 
 
 
With this signature, I agree with the terms set forth and will retrieve and pay 
for the FOIL Response (if applicable) in a timely manner.  
 
 
Your Signature_______________________________ 
 
 
 
This completed form must be submitted to the Herkimer Village Clerk at  
120 Green Street, Herkimer, NY 13350    
 
For any questions, please call 315-866-3303 option 2 for the Village Clerk. 
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